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Introduction 
 

The intention of this document is to provide concise information to assist in applying for a course via the 

Northamptonshire primary Care Training Hub website. 

NPCTH aims wherever possible to fully fund all courses applied for via the website providing they meet the criteria 

and guidelines laid down by Health Education England (HEE). It is essential to proceed with a funded course that the 

applicant has the support of their Practice Manager in terms of there being a need for the course in Practice, and that 

the Practice can accommodate the time required to complete the course. Please be aware that there is a cost that is 

borne by the NPCTH and therefore we don’t want people to start a course and then not complete it. 

The Different Course Types 
 

The Course catalogue is presented as a list of courses. The first thing you will notice is that these are listed in date order 

with an actual date or a calendar icon next to them. There are 4 filters that you can use to speed up your search. 

The Top filter will allow you to filter the course catalogue by job role 

The ‘Topic’ filter will allow you to search by training topic, i.e. Diabetes, Contraception etc 

The ‘Booking Type’ will allow you to search by ‘Book Now’, ‘Apply now’ or ‘Register Interest’ courses (descriptions of 

each follow) 

The ‘Location’ filter will allow you to search by face-to-face delivery, webinar/online or University  
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The website supports 3 types of courses. 
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Book Now   

 

These are courses with a definite date and spaces available for you to book onto. You will see course information, the 

available spaces, the delivery method, duration, and any other dates that may be available for the course. 

These courses are always short type courses that may or may not have a face-to-face element, usually however they 

are typically between 1 and 3 hours in duration delivered via MS Teams. Please ensure that you have the support of 

your practice manager before applying as we will consider all bookings received for these types of courses to be 

good to book directly onto the course with the provider. 
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Apply Now  

 

These are courses that have minimum requirements that may require an interview stage. Usually these are for University 

courses. There will be several stages before being booked on a course that may also involve completion of a ‘Funding 

Request’ online form and the support of your practice manager. The date indicated will be the closing date for 

applications which will typically be a minimum of 60 days before the course is due to start. Please be aware that in 

some circumstances there may be backfill monies available for a practice supporting a staff member on a funded and 

accredited course. 

 

We have simplified the process for applications for funded accredited courses from how it used to be. Previously there 

was a lot of back and forwards between the NPCTH and the applicant and practice to ensure that the right people 

were applying for the right course.  

The process that is described in the diagram on the next page will show that for the applicant there is now a single 

point of application. For a funded accredited course, once the application is made through the website, the system 

workflow will ensure that the correct documents are sent to the applicant and the process to get approval for the 

funding is sped up. 
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Funded courses and training opportunities are 
advertised on Northants Training Hub website, Social 

Media

Those interested in applying for funding for University 
Courses must start their application from the NTH 

website before applying to the University.

Applicants must complete the online application form. 
They must have the support of the practice before 

starting their application.

A confirmation of application email will be generated 
by the website that will include the link to the Learning 
Agreement Webform and a PDF copy of the Terms & 
Conditions. The applicant must complete this form with 
the name and contact details of the Practice Manager

Applications are then reviewed by Training Hub to 
ensure that they meet the criteria for the course and 

confirmation is required from the Practice/Line 
Manager that the application is supported by the 

practice

The applicant will be contacted informing them of the 
outcome of their application and the next steps. 

This process of approval is only for funding for 
courses advertised on our website and you will still 

need to meet any academic course criteria. 
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Register Interest  

 

These courses are available, but at this stage have no date shown. Courses will be commissioned by the NPCTH once 

we have a desired level of interest. It is therefore important that if you are interested in enrolling on one of these 

courses that you register at your earliest convenience. Once we have enough people register, we will then make courses 

available as per the ‘Book Now’ type with dates and will email all people that have registered so that they can book 

onto the course that is most suitable 

 

 

Looking for a Course we don’t have? 

 

There is a 4th option if you can’t find the course that you are looking for from the catalogue. You have the option to 

request a course. We can look to fund this as an ad-hoc course for you, or alternatively, we will source a suitable 

offering and put it up on the website as a ‘Register Interest’ course. This option can be found at the bottom of the page 

in the course catalogue. 
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Learning on Demand 
 

Please be aware that we have several online learning portals that have a variety of on-demand type learning that 

does not require a booking and can usually be consumed in short video modules (10-20 minutes in duration). 

Please take the time to consider these types of courses too as they are easier to access given the pressures that many 

practices are working under. 

 

Currently there are 6 portals on the website, with another being added soon. 

 


